4-H PROJECT RECORD BOOK FORMAT
Note:  The Dividers are required and should not be decorated.
· These are required forms for the project record book.

1. Divider with Tab 

· Table of Contents

2. Divider with Tab

· Personal Development Form (PDR) 4-H members record their projects and activities in and out of 4-H that they have completed during the year.  4-H members may participate in the 4-H Star Ranking and earn stars based on their participation in 4-H over a number of years.  Members must complete one report per year. 
· Talks and Presentation Form (This form is for all presentation given in 4-H) 

· County Project Medals Record Form (All project medals received in 4-H)

3. Divider with Tab

· 4-H Story-Reflection on 4-H Work completed.  The 4-H Story tells about the 4-H member’s activities and experiences during the year.  It is not about your projects.

· Three pages of pictures optional (one sided only, not related to 4-H projects)
4. Divider with Tab (Naming Project-Current Records)
· Project Story- Give the details of what you did and what you learned in the project for the year.  Include leadership role in the project. 
· Annual 4-H Project Report Form

· Jr/Teen Leadership Report- (If you are a Jr/Teen Leader in the project) 

· Supplemental Records

· Expression page (optional) one page per project on which the member may be creative.  If completed, page must be one side of an 81/2” X 11” white piece of paper.

· 4-H Photographs (limited to three pages on your project one side only) they should be labeled.
5. Divider with Tab 

· Collection of 4-H Work

· These materials show growth, experience and 4-H work.  If included, they must be printed or mounted on a single-side 81/2” X 11” sheet of white paper

· Newspaper Clippings (limited to two pages written by the 4-H member or about the 4-H member)

· 4-H Flyers or Brochures (limited to two pages which the member created or is featured).

6. Divider with Tab

· Past Year’s Materials Limited to two previous years records.   
